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Appendix Two 

Nine Essential Skills Complexity Criteria Resource 

Use the following descriptions of complexity levels one to three to estimate the complexity of your 

project in each of the Nine Essential Skills when you fill in your ‘Complexity Chart’ (Appendix 1). 

This should not be difficult or lengthy, but it is an important process to developing an internal 

understanding of active learning and about the completion of projects. Over time your complexity charts 

will tell you and your child the profile of projects you like best, and this may be helpful in planning for 

future courses and careers. It will also help to demonstrate that the simplest project can be complex. 

Reading Text 

• Level 1: text is short & simple; the learner locates a single piece of information, and / or follows 

simple written directions 

• Level 2: text has increased complexity, and the learner must locate a single piece of information; 

or, must locate multiple pieces of information from a simple text; the learner makes low-level 

inferences.   

• Level 3: the learner chooses and integrates information from various text sources; or, several 

parts of a single text; learner makes low-level inferences from multiple sources; and /or learner 

identifies relevant and irrelevant information. 

Document Use 

• Level 1. document is simple, brief text with uncomplicated structure; there is one document; 

limited search is required for the few pieces of obvious information; minimal inference and no 

knowledge of subject is required to use information; no analysis required.  

• Level 2. document is simple with multiple pieces of information; there are one or multiple 

documents of the same type; the learner must locate one or two pieces of information using 

one or two search criteria; low level inference required; information is fairly evident; limited 

knowledge of subject is required to use information; limited analysis is required; information 

found in the document may be rearranged to make simple comparisons.  

• Level 3. document is somewhat complex with multiple pieces of information organized through 

headings; or, there are multiple simple documents of different or specialized types; the learner 

must locate one of more pieces of information using multiple search criteria or the results of a 

subsequent search; enter multiple pieces of information; moderate inference is required and 

information may be ambiguous; some knowledge of content is required to use information; 

some analysis is required; information from document must be integrated, and information 

must be combined.   
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Numeracy 

• Level 1. simple operations are clearly specified; one operation per task; minimal translation 

required to turn the task into a mathematical operation and all information required is 

provided.  

• Level 2. relatively simple operations required but may not be clearly specified; tasks require one 

or two types of operation and few steps of calculation are required; some translation is required 

or numbers required may need to be collected from several sources. Simple formulae may be 

used.  

• Level 3. task may require a combination of operations or multiple applications of a single 

operation; several steps of calculation are required; some translation is required but the 

problem is well defined; some combination of formulae may be used.  

Writing 

• Level 1. less than a paragraph; intended to organize, remind, or inform; writing is informal, uses 

pre-set formats or no format; concrete, day to day matters of fairly immediate concern.  

• Level 2. brief text intended to serve a variety of purposes; formal style; tone is appropriate to 

the occasion; standard syntax is expected; templates and models exist to guide writing; routine 

with little variation from one instance to the next.  

• Level 3. longer of shorter piece intended to inform, explain, request information, express 

opinions or give directions; there is an established format; format is sophisticated using 

footnotes, headings, table of contents etc.; non-routine; content is readily available even if 

writing is extensive.  

Oral Communication 

• Level 1. limited oral communication required; there is a narrow range of subject matter; highly 

predictable context; low risk in failing communication intent.  

• Level 2. moderate oral communication demands; moderate range of subject matter, familiar 

topics, and usually on main issue; less predictable context; moderate risk of failing in 

communication intent.   

• Level 3. extensive oral communication demands; complex project-related social integration; 

significant range of subject matter including professional, organizational, theoretical, and social 

issues; context can be unpredictable; there is significant risk in failure to obtain a major 

objective.  
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Thinking Skills 

• Level 1. there are a limited number of factors involved; all necessary information is provided; 

procedures are given for matching a solution to the problem; there are set ways to check that 

problem has been solved.  

• Level 2. there are a broad range of factors, most of which are clearly defined; procedures are 

provided to determine the nature of the problem; the solver must determine one of several 

solutions; the solver can assess efficiency and effectiveness of solution used.  

• Level 3. broad range of factors, some of which are vague or ambiguous; solver must determine 

what procedures are to be used to identify the nature of the problem; may have to modify 

existing procedures for solving problems to meet new needs; the solver can assess efficiency 

and effectiveness of solution that was used and identify changes needed.  

Digital Technology 

• Level 1. tasks require basic interaction with computer-controlled equipment; basic commands; 

no knowledge of software required; limited number of steps to be memorized; no variation in 

digital technology tasks. 

• Level 2. tasks require the use of several, familiar software or technology features, and 

technology is needed for a limited number of functions; technology is set up by others in a 

default setting.  

• Level 3. tasks involve multiple operations and the use of a wide range of technology features or 

options; learner may be largely responsible for setting up software, customizing interface, and 

configuring technology; work may be automated but may also require experimentation and 

problem solving to achieve desired results.  

Working with Others 

• Level 1. coordinating work with others is not required, but learner may share information; rules 

and routines for working with others are well established, or none are required; there is minimal 

responsibility for interaction with others.  

• Level 2. learners coordinate work with one or a few others; work is carried out within 

established routines; learners is only responsible for their own behaviors or for maintaining 

effective interactions with others in situations requiring coordination.  

• Level 3. must coordinate work with many others, or integrate tasks with the tasks of others; 

goals are clear for coordination or integration; some adaptation may be necessary for atypical or 
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unpredictable situations; responsible for maintaining effective interactions for coordination with 

others; responsible for integrating work activities or managing a team.  

Continuous Learning 

• Level 1. learning goals are set by others and process is already established; occasional need to 

update skills and knowledge; learning sources are provided; little prior skill, knowledge, or 

experience is required to engage in learning activities; learning involves minimal analysis to link 

to job; there is a direct application of learning.  

• Level 2. most learning goals are set by others; there is some discretion in choosing learning 

options; there is recurring need to update skills and knowledge; a few sources are accessed 

through existing channels; some prior skill, knowledge, and experience is required to engage in 

learning activities; learning involves some analysis to link to the project, and skills and 

knowledge are selectively applied to requirements.  

• Level 3. learning goals are set by learner under general guidance; the learner develops the 

learning process; recurring need for updating skills and knowledge; many diverse sources are 

accessed through established channels; considerable prior skill, knowledge, and experience are 

required to engage in learning; learning involves considerable analysis and synthesis to link 

learning to the project; skills and knowledge learned may be adapted to requirements.  

 

 

 

Enjoy your innovative, creative, actionable project. This is the curriculum of life! 

Choose relevance, learn through activity, engage with purpose       

 

 

 

Tell me and I’ll forget 

Show me and I may remember 

Involve me and I learn 

Benjamin Franklin 


